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Engaging Cover

Consistent Branding

Create an eye-catching cover with a strong 
visual element and a clear title to draw readers 
in and hint at the booklet’s content.

Clear Purpose 
and Audience
Define the booklet’s purpose and 
identify the target audience to tailor 
the content and design appropriately.

Use consistent colors, fonts, and logos that align with 
your brand identity to create a cohesive look throughout 
the booklet.

Readable Layout
Design a clean and organized layout with 
adequate white space, clear headings, and 
subheadings to make the content easy to 
navigate and read.
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Effective Use of Colors
Use a color scheme that complements the content and enhances readability, 
ensuring there is enough contrast between text and background.

Logical 
Flow of 
Information
Organize the content in a logical sequence, with a 
clear introduction, body, and conclusion, guiding 
the reader through the information smoothly.

Balanced Text 
and Visuals
Maintain a balance between text and visuals to 
avoid overwhelming the reader. Use bullet 
points, infographics, and charts to break up 
large blocks of text.
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High-Quality Images
Incorporate high-resolution images and graphics that are 
relevant and enhance the content, ensuring they are 
well-placed and appropriately captioned.

Consistent 
Typography
Choose a readable font and maintain 
consistent typography for headings, 
subheadings, and body text to create a 
professional and polished appearance.

Correct Printing File 
Preparation
Ensure the final booklet file is correctly formatted for 
printing. Use the appropriate file type, include crop marks 
and bleeds, and check that images are high resolution 
and colors are set to CMYK. This guarantees a 
professional-quality print and minimizes potential errors 
during production.


